WINSHIP INTRANET LOGIN GUIDE



LOGIN INTO THE NEW WINSHIP
INTRANET



Winship Intranet Login Guide for SharePoint
Enter Link: https://emory.sharepoint.com/sites/winship/SitePages/Home.aspx
University Employees

University:
netID@emory.edu
netlD password

B® Microsoft

Sign in

B2 Microsoft

After entering the information above,
Microsoft will prompt you to save your
login credentials. If you choose to, the
It YT next time you login, you will be able to
click your pre-entered email address to
get to the Emory Login Screen.

Pick an account

MTMCCAL@emory.edu
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W EMORY EMORY | Login

UNIVERSITY HEALTHCARE

Emory Primary Email Address:

(® Emory University (@emory.edu)
(1 Emory Healthcare (@emoryhealthcare.org)

Depending on the email address you I mtmecal@emory.edu
entered on the first login screen, the ; Password
radial dial for Emory University or Emory

Sign in

This system is intended for autherized users only, and unauthorized
use is strictly prohibited. By procesding, you are acknowledging your
agreement to these terms and conditions.

Password Maintenance  Office 365 Help

University Service Desk — 404.727.7777
EHCIS Service Desk — 404-778-4357 (8-HELP)

& Emery University | 201 Dowman Dr., Atlanta, Georgia 30322 USA 404.727.6123

Updated 3.10.2021
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Welcome to the new Winship Intranet!
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% 3 3 * Following & Share site
% EMORY

e Winship Cancer Institute

CANCER

BETAWE Home General Clinical Research Clinical Trials Office TESTING ~ How to--Winship Intranet Guides Edit
-+ New » 3% Page details

O Search this site

Published 3/21/2019

Atlanta, United States
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Need to schedule an Conferencing‘and
event?

Audio/Visual
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WANT TO WIN A PRIZE? > Branding

Human Resources

Your most visited pages

See all

Get the mobile app Feedback
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Healthcare Employees

1. Login to VDT using the new EHC
Workspace link. Find new link here.

HOME / | AM / LOG IN TO EHC YVORKSPACE

Welcome tp Emory Healthcare's EHC Workspace - login page
for our virtual desktop environments

The Emory Healthcare virtupl desktop environments (VDT and VDI) can be accessed through EHC Workspace and provide employees secure, easy-to-use access
to the applications and data fo which they've been given rights.

LOGIN TO EHC WORKSPACE (TO ACCESS YOUR DATA
AND APPLICATIONS)

LOGIN TO OUR VIRTUAL DESKTOP ENVIRONMENT
FROM YOUR TABLET

To get to Emory Healthcare's virtual desktop environment from your computer, you need a web browser plus a small piece of software (a client) installed on your
computer. Installation instructions and the software are available below.

If you need assistance with installing the virtual desktop software, please contact IS Customer Support at 404-778-4357

Installation Instructions

EMORY DeKalb Help Desk: 404-501-5757

HEALTHCARE

Updated 3.10.2021

> C @

ost Visited @ Getting Started [E| Fmory Healthare - Ci.. 5 Other B

2. Use nNumber and password to login.

© & https//workspace emory.org/vpn/index html o e & W N B ¢

EHC 8-Help Service Desk: 404-778-4357

User name:

Password:



https://www.emoryhealthcare.org/i-am/vdt-vdi.html
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¢ o © & https//workspace.emory.org/Citrix/StoreWeb/ 110% ses * In O @
Most Visited @ Getting Started Emory Healthcare - Ci... [ Other Bookm
EMORY ] 38
oo REFRESH | DIscONNECT | Lo ofF [N -
HEALTHCARE FAVORITES APPS

Connection Quality: , ‘
_-.II Excellent (12 ms.) Q \Seam Favorites

W A = W W A P
EHC Intranet Explorer Internet Explorer Lotus Notes R6 Employee Health Reminders - 12/31/2020

If you are sick, stay home and call the
COVID-19 hotline at 404-71-COVID
(404-712-6843) for guidance. If you
f ) become symptomatic while at work, go
(__e W home and call the COVID-19 hotline. Do
Remedy Request NOT go to Employee Health.

for Service

&« E -

MS Qutlook 2013 MS Excel 2013 MS Word 2013

3. Click on “Internet Explorer”
and use the Winship Intranet link
https://emory.sharepoint.com/sit

es/winship/SitePages/Home.aspx
to login into to Winship Intranet.

Updated 3.10.2021
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Healthcare Employees:
nNumber@eushc.org

B® Microsoft

Signin

After entering the information above,
Microsoft will prompt you to save your
login credentials. If you choose to, the
next time you login, you will be able to
click your pre-entered email address to
get to the Emory Login Screen.

B2 Microsoft

Pick an account

@ MTMCCALGemory.ecu

+ Use anather sccount

Updated 3.10.2021



Winship Intranet Login Guide for SharePoint

W EMORY EMORY | Login

UNIVERSITY HEALTHCARE

Cepending on the email address you ~Z8 £y Pl aey Eral T,
entered on the first login screen, the ® Emory University (@emory.edu)
i . . i ¢ () Emory Healthcare (@emoryhealthcare.org)
radial dial for Emory University ar Emory
Healthcare will be pre-selected. Enter i mtmeccal@emory.edu
your login credentials as directed. P
San in

This system is intended for autherized users only, and unauthorized
use iis strictly prohibited. By proceading, you are acknowledging your
agreement to these terms and conditions.

Healthcare Employees should see their email as it was
entered on the previous page. (The format is :
nNumber@eushc.org). The password will be entered as o Rl

regu lar University Service Desk — 404.727-7777
EHCIS Service Desk — 404-778-4357 (8-HELP)

© Emory University | 201 Dowman Dr., Atlanta, Georgia 30322 USA 404.727.6123
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Welcome to the new Winship Intranet!
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Using Google Chrome

Select the “star” from the

( ) "I rightside of the toolbar.

b g Following & Share site

O Search this site

Published /20,2018

Using Firefox

Enter Bookmark details. Click
“Done.”

Select the “star” from the
right side of the toolbar.

* Following &2 Share site

L Search this site

Enter Bookmark details. Click
“Done.”

Published 8/20/2018

Updated 3.10.2021

. X
Edit bookmark
Mame |
Folder Bookmarks bar -

More... m Remaove

To get your bookmarks on all your devices, sign
in and turn on sync.

Sign in |

v 130% - O %

* Edit This Bookmark

e [[CETTEE

Folder: || EBookmarks Toolbar v v

Tags: | Separate tags with commas | NV

Remove Bookmark

, e ——————

wing
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Using Internet Explorer

right

Select the “star” from the

side of the toolbar.

Add to favorites |~

D

B

Favorites Feeds | History

Favorites Bar

Click “Add to Favorites”

Add a Favorite

Name: | Winship Cancer Institute - Home

Add a Favorite

Add this webpage as a favorte. To access your favorites, visit the
Favortes Center.

Enter Bookmark details. Click “Add.”

\ 4

If you would like your bookmarks in Internet
Explorer to appear on the toolbar at the top of
the page, select the arrow beside “Favorite” and
choose “Favorites Bar.” Then click “Add.”

Updated 3.10.2021

After this, hover you mouse under the address
bar and right click. Select “Favorites Bar” from
the menu.
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Using Google Chrome

/B> Winship Cancer Institute X { New Tab x \{

&= C | @ Secure | https://emory.sharepoint.com/sites/winship/SitePages/Home.aspx a & @

2 apps [l Typekit B Sharepoint BV 25Live [ Box @ FIN ( Zoom WF Red/Onc (& Cascade [4 SSRP AdminStaging [J SSRPAdmin %3 Dropbox @ LeaveTime W ECEPM EJ ECEPH [} EventRequest SharePoint Adobe ¥ LISTSERV Radit New tab
New window

EMORY SharePoint Mew incognito window  Ctrl+ Shift-

History »
Downloads Ctrl+]
wemory  \Winship Cancer Institute L ’
sl Home General Clinical Research v~ Education and Training ~~ Clinical Trials Office Subsites Edit « . ” /O Se Zoom - 10% = £
Select “Settings i i
Print... Ctrl+P
+ New Cast...
Eind... Ctrl+F
Moare toals 3
- - . - - 1 Edit Cut Copy Paste
Register Today for the Winship Win the Fight 5K! Don't Forget to i
Donate = :
Exit Ctrl+ o}
Communicafions and
Branding
PHOTO OF THE WEEK! > Clinical Orders Human Resources Get the mobile app Feedback
O Type here to search i e ] 5 B | m (5]

Updated 3.10.2021
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/@ Winship Cancer Instituts X YNew Tab

= Settings

Xyﬂ Settings b4 D e X
C | & Chrome | chrome://settings 1:?| @
fpps [ Typekit B Sharepoint B 25Lve [ Box B9 AN @ Zoom W Rad/Onc \% Cascade [7 SSRP AdminStaging [7 SSRP Admin 3% Dropbox o LeaveTime W9 ECEPM ®J ECEPH [ EventRequest SharePoint Adobe ¥ LISTSERV Radiation Therapy Ccuts
Q.
Page zoom 100% -
Search engine
Search engine used in the address bar Google -

Updated 3.10.2021

Manage search engines

Default browser

Google Chrome is your default browser

On startup

@  Open the New Tab page

()  Continue where you left off

Select the following

. ”| radial dial.
(O Open a specific page or set of pages

Make sure Google Chrome
is your default browser.

16
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On startup
()  Openthe New Tab page
()  continue where you left off

(®  Open a specific page or set of pages

Add a new page

Use current pages

Add a new page

Site URL

https://emory.sharepoint.com/sites/winship/SitePages/Home.aspx

Cancel @

On startup
(O  Openthe New Tab page
()  Continue where you left off

@  Open a specific page or set of pages

m Winship Cancer Institute - Home
https://emory.sharepoint.com/sites/winship/SitePages/Home.aspx

Add a new page

Use current pages

Select “Add a new page”

The following box will open once you have added a new
page. Enter the Winship Intranet site URL. Click “Add”

Updated 3.10.2021

After you have clicked “Add” you should see the intranet
URL. Check to make sure that the Winship Intranet is your
new browser by closing out Chrome and re-opening.
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Using Mozilla Firefox Select the Firefox “Menu

B #rmap Cancerlhnie - 1 e

o
~/
= @ 1B himeemeeg sharepanbocmys besainsh pieFs gosd lemoay s e D W 4% LIJ

B vz istane B Uuplas B Sgnnm S

EMORY _ srecon ERES

B2 ectore Frew car Serdar
* v -_ i 4 A
2 Swaidh # % @

soone - Winship Cancer [nstitute

Humea General - Llinical - kazearch - tducation and Iraining - Clirical Itials Qffice Subsites Edit -~
B Gty
& fddeon RN
+ Mew = LR Syt

& ludzron.

Mper Fle
sy Fans Se. . ket

Register Today for the Winship Win the Fight 5K! Don't Forget to Donat ...

Q ird n | P Fage. el
Mt ]

iz Uralaze:

& Hey H

2 o Thie bRt

T

Get the mobile app Feedback

Updated 3.10.2021
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3 Winship Cancer Institute - Hc 3 Options b -+ -

« ¢ @ & Frrefox  aboutpreferences#general v N @ =
EWmshlp\ntranet A Unsplash

£ Find in Options

3% Goners General Select “Home” from the
{2 Home Startup »| left-pane navigation
Restore previous session
Q Search bar.
Always check if Firefox is your default browser
& Privacy & Security @ Firefox is not your default browser Make Default...
e Firefox Account
Tabs

Ctrl+Tab cycles through tabs in recently used order
+ Open links in tabs instead of new windows
When you open a link in a new tab, switch to it immediately

Show tab previews in the Windows taskbar

Language and Appearance

Fonts & Colors

Default font  Default (Times New Roman) > Size 16 hd Advanced...
Colors...

Language

Choose your preferred language for displaying pages Choose...

v Check your spelling as you type

Files and Applications

® Firefox Support Downloads

® Sayefilesto ¥ Downloads Browse...

19
Updated 3.10.2021
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Home

New Windows and Tabs Restore Defaults

Choose what you see when you open your homepage, new windows, and new tabs.

Homepage and new windows Firefox Home (Default) -
New tabs ; Firefox Home (Default) “ ”
Firefox » Select “Custom URLs
Custom URLs...
Blank Page

Firefox Home Content

Choose what content you want on your Firefox Home screen.
v Q Web Search
28 Top Sites
The sites you visit most 1 row 4

v @ Recommended by Pocket
Great content from around the web, personalized for you Learn more

v Sponsored Stories

v ¥ Highlights

Home Enter the Winship Intranet site URL:

New Windows and Tabs Restore Defaults https://emory.sharepoint.com/sites/winship/SitePages/Home.aspx

Choose what you see when you open your homepage, new windows, and new tabs. .
Afterward, you can close your browser. The changes will

Homepage and new windows Custom URLs.. - automatically save.
https://em0ry.sharepoint.com/sites,’winship,’SitePag(

Use Current Page Use Bookmark...

Firefox Home (Default)

20
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https://emory.sharepoint.com/sites/winship/SitePages/Home.aspx

Enter the Winship Intranet link (as seen below) in the address bar and complete
Winship Intranet Login Guide for SharePoint the login process as directed in the Login Guide.

On Internet Explorer
Link: http://emory.sharepoint.com/sites/winship/SitePages/Home.aspx

e B hitps://emory.sharepoint.com/sites/winship/SitePages/Home.aspx - @ ¢/ search.. EEARORAR - X
B Winship Canceraa i

EMY SharePoint

zevow \Ninship Cancer Institute

WINSHLF

% Following |£ Share site

CARCER .
INSTITUTE  Home  General ~+  Clinical ~ Research v~ Education and Training ~»  Clinical Trials Office  Subsites Edit L Search this site

+ New ~ Published 8/20/2018

Register Today for the Winship Win the Fight 5K! Don't Forget to Donate

Communicafions and
Brandinig

PHOTO OF THE WEEK! > Clinical Orders

il today Aug 19 -25, 2018 month | week day year

Get the mobile app Feedback

21
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http://emory.sharepoint.com/sites/winship/SitePages/Home.aspx

Winship Intranet Login Guide for SharePoint Select the “Tools” button on
the Internet Explorer toolbar

u -
e B hitps://emory.sharepoint.com/sites/winship/SitePages/Home.aspx - @ ¢/ Search. P~ €
1| B Winship Cancer Institute - .. % | _| Print >
Y File >
EMOR SharePoint Zoom (100%) N
Safety >

Add site to Apps

mon \Winship Cancer Institute

\-\"‘L’:jhml’ View downloads Ctrl+)
INSTITUTE  Home General ~~ Clinical ~ Research v~ Education and Training Clinical Trials Office Subsites Edit Manage add-ons
F12 Develeper Tools
Goto pinned sites
-+ New v

Compatibility View settings

Internet options A
About Internet Explorer

Register Today for the Winship Win the Fight 5K! Don't Forget to Donate

Communications and
Brandirig

PHOTO OF THE WEEK! > Clinical Orders Human Resources

< > today Al.lg 19 - 25, 2018 month | week day year

‘Get the mobile app Feedback
11:17 AM
18

O Type here to search

22
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o~

Print

File
Zoom (100%)

Safety
Add site to Apps

View downloads Ct
Manage add-ons

F12 Developer Tools

Go to pinned sites
Compatibility View settings
Internet options

About Internet Explorer

- -

rl+]

v

Select “Internet Options” from Tools

Internet Options

? X

General Security Privacy Content Connections Programs Advanced

Change how webpages are displayed in tabs.

Browsing history

Delete temporary files, history, cookies, saved p
form information.

] belete browsing history on exit
Delete...
Appearance

Colors Languages Fonts

Home page
To create home page tabs, type each address on its own line,
P http:/fwww.msn.com,Zocid=iehp
@ Heedefau Use new tab

Startup

() start with tabs from the last session

(®) Start with home page
Tabs

Tabs

asswords, and web

Settings

Accessibility

Cancel Apply

Select “Use Current” button.
The text highlighted blue in
the box should change to
Winship Intranet Link as seen
on the right.

Updated 3.10.2021

General Security Privacy Content Connections Programs —Advanced

Home page

Tou'eabeh/ome_wg_tab type each address on its own line.

B < https://emaory.sharepoint.com/sites/winship/SitePage >

Use default Use new tab

Startup
() Start with tabs from the last session
(®) Start with home page

23
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Internet Options ? >

General Security  Privacy Content Connections Programs Adwvanced

Home page

b To create home page tabs, type each address on its own line.

|=

https:/femaory.sharepoint. com/sites/winship/SitePage

[ ]Delete

Use current | | Use default | | Use new tab
Startup
() Start with tabs from the last session
(®) Start with home page
Tabs

Change how webpages are displayed in tabs.

Browsing history

Delete temparary files, history, cookies, saved passwords, and web
form information,

browsing history on exit

| Delete... | | Settings |

|| Accessbiity |

Updated 3.10.2021

After checking to make sure
that the Winship Intranet link
is displayed, click “Apply” and
then close the browser.

To check if the changes were
made, re-open your browser
and note if the Winship
Intranet link opens.

24
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DOWNLOAD SHAREPOINT APP

iPhone SharePoint Download

Updated 3.10.2021
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7 % 68% W)

@ Cancel

wll Verizon & 3:06 PM

Q. SharePoint]

wil Verizon

Q. Sharepoint

& sharepoint

Productivity
Jo ko Koy

@ sharepoint office 365

& sharepoint credit union - - : ,_ .

i
T
i

@ sharepoint mobile

< microsoft sharepoint ioral

Microsoft Teams
m Business GET
*ook ok ke h

4]

IETYY I

@ sharepoint fest app

2 sharepoint fest lic

O aharanAaintlnae

a s d f g h j
&z X ¢ vbnm ® .
123 g space indates se?:h

< % 69% W)

wil Verizon & 3:26 PM ¥ % 67% mm )

Sk

SharePoint

Get to your SharePoint sites, whether
hewreT ECIOUC O oM
organization's servers.

Sign in to SharePoint Online

Sign in to SharePoint Server

Unsure whigh one to use?

Let us help you

Select “Microsoft SharePoint”
and Install.

Search “SharePoint” in the
Apple Store.

Updated 3.10.2021

Click “Sign in to SharePoint
Online”

wil Verizon & 3:44 PM 7 % 64% )

6

SharePoint

Sign in with your work or
school account

mtmccal@emory‘edd

Input your Emory University
(netlD) or Emory Healthcare
(nNumber) email address.

31
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wil Verizon & 3:32 PM < % 65% @ )

Cancel

EMORY EMORY | Login

UNIVERSITY HEALTHCARE

Emory Primary Email Address:

° Emory University (@emory.edu)

(O Emory Healthcare (@emoryhealthcare.org)
mtmccal@emary.edu

ssssssssss

Sign in

This system is intended for auther|zed users only, and unauthorized use
is strictly prohibited. By procesding, you are acknowledging your
agreement to thesq terms and conditions,

Password Maintenapce  Office 365 Help

University Service Desk — 404-727-7777
EHCIS Service Desk — 404-778-4357 (8-HELP)

Per your response on the first
screen, the Emory University or
Emory Healthcare radial dial
should be pre-selected. Sign in
to the Winship SharePoint
using your Emory
University/Emory Healthcare
password.

Updated 3.10.2021

' Verizon = 3:32 PM 7 % 65% = )

Sites

Frequent Following

% EMORY

wiemr Winship Cancer Institute
INSTITUTE

7 EMORY

A
wisewr Clinical Trials Office
INSTITUTE

) EMORY
wissme Surgical Oncplogy

CANCER
INSTITUTE

D EMORY o
wise - Audio Visual
INSTITUTE

% EMORY
winsHIP
e QRIEN

CANC]
INSTITUTE

5 EMORY
WINSHIF iliti
wiewr - Facilities

INSTITUTE

B @ B 4

News Links dites People

0

Me

Select “Winship Cancer
Institute”

Winship Cancer Institute
= M
Register Today for

the Winship Win

the Fight 5K! Don't
Forget to Donate
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Samsung SharePoint Download

.af 100% W 3:06 PM

sharepoinﬂ X

Microsoft SharePoint
sharepoint mobile app
sharepoint

sharepoint fest

o o » o B

sharepoint credit union

Q sharepoint 365

SharePoint shwrepoint standpoint
TR23 4516178 Q921Q0
b X =+ = / _ < > [
giwlefjrjtiyjugijolp
1 @ # $ % & . & ( }
a s d f g h j k |

© z x ¢ vb nm &

1#© , English (US) N (@]

Search “SharePoint” in the Apple
Store. Select “Microsoft
SharePoint”

Updated 3.10.2021

BN @ F.a100%0

& Q
E} SharePoint

Microsoft SharePoint
Microsoft Corporation
€ Everyone

s K

@0?

Downloads 23452 Productivity Similar

Find sites, news, files and people personalized
you and your organization

READ MORE

Intelligent

3:06 PM

&

pearch

resulfs

®0wil:

Install “Microsoft SharePoint”

7N\

B N0 UF . 100% W 414 PM

B Microsoft

Signiin

Enter your work or school account you use for SharePoint
Online

mtmecal@emory.edu
N

Sign in with a SharePoint Server URL >

Unsure what to use? Let us help you

N0 =4 100%0 414 PM

EMORY EMORY | login

UNIVERSITY HEALTHCARE

Emory Primary Email Address:

(®) Emory University (@emory.edu)
() Emory Healthcare (@emoryhealthcare.org)

mtmecal@emory.edu

|Password

This system is intended for authorized usprs only, and unautharized use is
strictly prohibited. By p ing, you are ing your agreement to
these terms and cgnditions.

Password Maintenance | Office 365 Help

University Service Desk — 404-727-7777
EHCIS Service Desk — 404-778-4357 (8-HELP)

© Emory University | 201 Dowman Dr,, Atlanta|Georgia 30322 USA
404.727.6123

Input your Emory University
(netID) or Emory Healthcare
(nNumber) email address.

Per your response on the first
screen, the Emory University or
Emory Healthcare radial dial
should be pre-selected. Sign in
to the Winship SharePoint
using your Emory
University/Emory Healthcare
password.
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3N @Y% 100% 0 414 PM

EMORY EMORY | Login

UNIVERSITY HEALTHCARE

Frequent

WEMORY  Winship Cancer Institute

For security reasons, we require additional information to
verify your account (mtmccal@emory.edu)

NSTIUTE

A
wemor — Clinical Trials Office

CANCER

EMORY INSTITUTE
ettings

wEMORY  Gyrgical Oncology

WINSHIP
CANCER
INSTITUTE

Send Me a Push

wimory - Aydio Visual

WINSHIP

Call Me Wtricre

Enter a Passcode

SEE MORE

[ ] Remember me for 30 days
Following

wIMORY  Winship Network

WINSHIP

ANCER
INSTITUTE

WMoY Programs and Events

WINSHIP
CANCER
INSTITUTE

@ = R

. News Links Sites People
@ Emory University | 201 Dowman Dr,, Atlanta, Georgia 30322 USA
4047276123

B &0l 100% 0415 PM

2

Me

Enter your Duo Push information

Select “Winship Cancer Institute”

here.

Updated 3.10.2021

3N Q@ F.0100% 0 4:15PM

) EMORY
WINSHIP
CANCER
INSTITUTE

Winship Cancer Institute

< K

— Home

Register Today for
the Winship Win the
Fight 5K! Don't Forget
to Donate



